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	Job Description

	

	Job Title:
	Management Accountant

	Department:
	Corporate – Finance

	Reports to:
	Financial Controller

	Location:
	Wavertree, Liverpool

	Contract Type: 
	Permanent

	
	

	Job Summary

	The Management Accountant, as part of the Finance Team, will support PC24 business areas by delivering financial expertise. Responsibilities include producing monthly management accounts including the preparation and posting of various journal entries. Further responsibilities also include the generation of income and expenditure statements, maintaining the integrity of the financial ledger to ensure accurate and timely reporting in addition to the delivery of monthly hours analysis to budget holders, and wider business stakeholders.

	

	Key Responsibilities

	
· Assisting in the preparation of financial statements and reports. 
· Conducting financial analysis to identify trends, variances, and opportunities for improvement. 
· Owning the preparation of annual budgets and creation of quarterly forecasting. 
· Investigating variances, and monitoring KPIs. 
· Supporting continuous improvement including assisting with the development and production of meaningful and simple dashboard reporting. 
· Produce monthly and ad hoc reports. 
· Prepare and support in re-charges and invoices. 
· Maintain records and supporting documentation/working files. 
· Support the financial modelling, forecasting and business planning process. Production of ad-hoc costings and contributing robust financial information into business cases. Assess and challenge the assumptions where appropriate. 
· Provide support to project and recurring groups as required. 
· Calculation and posting of monthly transactions 
· Preparing analysis for budget holders and communicating results/outcomes
· Supporting the financial controller in the preparation of key deliverables
· Creation of the annual budget in line with internal deadlines for review by the Financial Controller and Direct of Finance.
· Ensuring flexibility in ability to meet deadlines to ensure business needs are met
· Build rapport with the wider business, providing detailed costings and cost detail where requested.
· Lead budget holder meetings detailing financial variances vs budget
· Strong ability to manage daily workload, prioritise multiple deadlines and requests in addition to managing the expectations of the senior finance team in ensuring deadlines, and key reporting time frames are met



	

	
	Person Specification

	

	Job Title:
	Management Accountant 

	Department:
	Corporate - Finance

	
	

	Education and Training
	Essential
	Desirable

	Qualified or Almost Qualified Accountant 
	X
	

	Desire to study with professional accounting body to qualification (where unqualified)
	X
	

	

	Knowledge, Skills and Experience
	Essential
	Desirable

	Good communication, interpersonal and influencing skills with the ability to establish and maintain effective working relationships 
	X
	

	Excellent written and verbal communication skills. 
	X
	

	Excellent analytical skills with the ability to interpret complex financial information and develop a range of options for action 
	X
	

	Ability to work on own initiative and organise own workload and work to tight and often changing timescales 
	X
	

	A challenging mindset, the ability to take what is currently performed and recommend changes/process improvements to increase efficiency 
	X
	

	Ability to explain financial information to finance and non-finance managers 
	X
	

	Be proficient in MS Office, particularly MS Excel (Xlookups, pivot tables etc). 
	X
	

	Be able to interact effectively with all levels of the business including stakeholders. 
	X
	

	Experience with direct labour, associated variances, and preparing detailed analysis of service delivery vs budget.
	
	X

	

	Other Relevant Criteria
	Essential
	Desirable

	Committed not only to further your own personal development but actively participate in training and development of the finance team. 
	X
	

	Adaptability, flexibility and ability to cope with uncertainty and change 
	X
	

	Proactive, used to working in a busy environment 
	X
	

	Proven ability to work well as part of a team 
	X
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